Winnebago County
Drug Court

Participant Handbook

DO NOT LOSE THIS HANDBOOK!

You must take this handbook with you to all court dates. You will be given a
binder to keep all your paperwork in. Failure to bring this handbook/binder with
you will result in the Judge addressing this violation with you in court. A sanction

may be imposed for failing to bring your handbook with you.
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Important Contact Information

My Name

Drug Court Coordinator

Carol Morack

Phone Number

Office: 920-236-4622

UA Phone line

920-236-4748

Case Manager

Jen Delfosse

Phone Number

Office: 920-236-4728 Cell: 920-410-7350

Sponsor/Support Person

Phone Number

Sponsor/Support Person

Phone Number

Helpful Phone Numbers

Oshkosh Probation Office

920-424-1721

Neenah Probation Office

920-729-4540

My Agent's Phone Number

Public Defender’s Office

920-424-3304

Winnebago County Health & Human Services

920-236-4600

Winnebago County Sheriff’s Office

920-236-7381

Oshkosh Police Department

920-236-7300 (non-
emergency)

Neenah Police Department

920-727-2888 (non-
emergency)

Solution’s Recovery

920-203-0888

206 Club 920-725-5699
Genesis Club 920-733-6180
Gratitude Club 920-921-0143

County Veterans Service Officer

920-232-3400

Winnebago County Connect Program

920-267-1095

Winnebago County Crisis Line

920-233-7707

Hopeline

Text “HOPELINE” to 741741

United Way 211

211
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Welcome!
We welcome you to the Winnebago County Drug Court!

The Winnebago County Drug Court is designed to provide substance abuse treatment as
an alternative to incarceration, with a goal of breaking the cycle of addiction, crime, and
incarceration. This is a unique program because it represents a closer working union
between members of the criminal justice system (court, attorneys, supervision, treatment)
than is traditionally seen.

As a participant, you will be required to address your chemical dependency issues as well
as your legal obligations. By deciding to enter treatment court, you have taken the first
step towards changing your life.

This handbook will provide you information about Drug Court and what is expected of
you as a participant. You are encouraged to share this handbook with your family and
friends.

We believe in your commitment and desire for change. We look forward to helping you
live a more successful life.

MISSION STATEMENT
The Winnebago County Drug Court is an integrated and collaborative criminal
justice system venture to provide treatment, rehabilitation and accountability to
drug dependent offenders; and to improve the lives of offenders, their families and
the community.




Drug Treatment Court Overview

The Winnebago County Drug Court has been designed to provide a highly structured
environment to interrupt your pattern of drug abuse and end your criminal activities.

The Drug Court is a four-phase eighteen month minimum intervention program for adults
who have been convicted of a felony and have an identified drug abuse problem. You
must be sentenced to participate in Winnebago County Drug Court or enter as an
alternative to revocation (ATR).

Program components include: substance dependency and mental health screening,
assessment and referral for education or treatment, intensive supervision by your case
manager, random drug and alcohol testing, regular court appearances and immediate
sanctions and incentives.

Winnebago County Drug Court occurs every THURSDAY beginning at 9 AM.
Drug Court is in Branch V of the Winnebago County Courthouse located at 415
Jackson Street, Oshkosh, Wisconsin.

Eligibility Requirements

The Drug Court is a post-conviction model which means that you will need to be
convicted of a crime and sentenced to participate in the court. If you successfully
complete the Drug Court, you could avoid a prison sentence. People may also enter the
Drug Court as an Alternative to Revocation (ATR).

In order to be considered for the Drug Court you must be a Winnebago County Resident.
You must also have been charged with a felony drug offense or a felony drug-related
offense. You must also have a clinically diagnosed substance use disorder.

There are certain charges which may prohibit your ability to participate in the Drug
Court. People who have been charged with sexual assault or child abuse will not be
allowed to participate in Drug Treatment Court. People with prior convictions for a
violent crime or current charges of violent crimes may not be able to participate. People
who have been charged with a drug offense but do not have a clinically diagnosed
substance use disorder will not be allowed to participate in the Drug Court.



Drug Court Team and Their Responsibilities

Judge
The Judge supervises your progress through the Drug Court based on weekly court

hearings, team input, and your behavior. The Judge will hold you accountable for your
progress by use of sanctions and incentives.

Prosecutor

The District Attorney (DA) or Assistant District Attorney (ADA) identifies potential
Drug Court participants and shares the information with the team for selection. The DA
or ADA attends weekly team meetings and provides input on your progress.

Public Defender

The public defender (PD) is a resource for the participants for general legal issues but is
not the participant’s attorney. The PD provides perspective to the team regarding the
participants behavior and progress.

Drug Court Coordinator

The Drug Court Coordinator provides supervision for case management services, attends
weekly team meetings and provides input on your progress. The Drug Court Coordinator
is also responsible for conducting an intake evaluation to determine whether a participant
is approved for the program. The Drug Court Coordinator will check in with participants
throughout the program and conduct phase up and commencement interviews as
participants progress through the program. The Drug Court Coordinator will explain
intake expectations and termination paperwork if appropriate.

Drug Court Case Manager

The Drug Court Case Manager assists the participants with developing and following
through on a case plan. They assist in providing direct services to potential and existing
Drug Court Participants. The Drug Court Case Manager is responsible for conducting
participant contacts both in the office and in the community for the purpose of ensuring

that program rules and expectations are being met.

Department of Corrections

The Probation Officer provides community supervision, attends weekly team meetings
and provides input on your progress.

Treatment Provider

The Treatment Provider will provide insight to the team on treatment and recovery. The
Treatment Provider will attend weekly team meetings and provide input as a treatment
expert.



Goals of the Drug Court Program

The goals of the Winnebago County Drug Court Program are:

e Reduce drug/alcohol-related crimes;

e Reduce offender contacts with the Criminal Justice System;

e Reduce costs associated with criminal case processing and re-arrest;

e Introduce offenders to an ongoing process of recovery designed to achieve total
abstinence from illicit/illegal drugs and alcohol; and

e Promote self-sufficiency and empower substance abusers to become productive and
responsible members of the community.

Program Rules

1. Follow all laws. You must report any contact with law enforcement whether or not
you are arrested or issued a ticket. This also applies if you are with other people who are
stopped. If you have any contact with law enforcement, you must alert law enforcement
that you are involved in Drug Court. Participants are instructed to report any and all Law
Enforcement contact immediately to the Drug Court Team. During after hours, this
contact may be made in the form of a text message. The Drug Court Team will confirm
the contact with both Law Enforcement and Probation and Parole.

2. Follow all rules and expectations of probation.
3. Do not possess or consume drugs or alcohol. Possess means to have alcohol or drugs
on your person, in your home or vehicle. You may not have any drugs or alcohol in your

residence even if it belongs to another person.

4. Attend all court sessions and office appointments. Arrive at least ten minutes before
your scheduled court time or appointment.

5. Comply with all requests for drug and alcohol testing. You must not engage in any
behavior that results in a diluted, substituted or adulterated sample.

6. Fully participate in all treatment as directed by the court.
7. Comply with all contacts made outside of court including random home visits by DOC

staff and/or law enforcement and the Drug Court Coordinator. Cooperate and be
respectful at all times.



8. Comply with all Drug Court programming, such as cognitive groups, community-
based support groups, community service and payment of all court and program costs.

9. Do not have contact with other Winnebago County Drug Court participants that have
absconded from the program unless the contact is in treatment or support groups. If you
should have contact with another participant that has absconded, you must discuss this
with the Drug Court Team immediately.

10. Complete a minimum of 40 hours a week of structured and approved activities.
Document your activities in your weekly binder and turn it in at every Drug Court
hearing.

Treatment

Addiction, recovery and treatment are experienced differently by each person. Therefore,
your treatment plan will be individualized to ensure that you and your counselor are
focusing on the treatment and experiences that will help you grow and heal. Every Drug
Court participant will receive an assessment that will be used to develop your
individualized treatment plan. The treatment plan will be based on a team approach using
resources in a network of service providers who Winnebago County contracts with. The
treatment plan will act as a guide for you through treatment and will be updated as you
progress. The treatment plan will include, but is not limited to, individual, group and
education substance abuse and/or mental health counseling. You must participate fully in
all treatment programs. They are designed to help you develop self-awareness, self-
discipline, and realize your self-worth.

The treatment provider will assess what level and intensity of treatment will best meet
your needs and recommend to the Judge whether you receive detoxification, residential
treatment or outpatient services.

The Winnebago County Drug Court supports your right to utilize Medication-Assisted
Treatment (MAT). The Drug Court requires that you have a current prescription for the
medication and are in full compliance with the MAT prescribing physician’s
recommendations for your care. The Drug Court will also require an Authorization for
the Release of Confidential Information to allow the Drug Court Team and the
prescribing physician to communicate regularly about your full compliance with MAT.



Addiction Recovery Groups

The Drug Court requires all participants to become involved in some sort of addiction
recovery group. These groups will help you transition from the heavy supervision of the
Drug Court program to living a sober lifestyle without the oversight of the Drug Court
Team. You will be expected to attend meetings and show proof of your attendance by
having the chairperson of the meeting sign the Meeting Sheet included in your paperwork
you receive when you appear in Drug Court. Drug Court participants may not sign sheets
for other Drug Court participants and to do so may result in a sanction. If you are
chairing a meeting and a Drug Court participant needs to have his/her card signed, ask
someone else to sign it for you.

Requirements of the recovery group include the group has a structured model or
curriculum, a published meeting schedule and the ability for you to document your
attendance. An addiction recovery group is NOT a group of Drug Court participants
getting together to discuss and support each other in recovery. Examples of recovery
groups are SMART groups, AA, CA, HA and NA. Inform the Drug Court Case Manager
which addiction recovery groups you intend to participate in.

Drug Court encourages all participants to become involved with whatever support group
they use by getting a sponsor and becoming active in the fellowship of that particular

group.

Confidentiality

There are two parts of confidentiality that apply to Drug Court: confidentiality among
group members and confidentiality between your treatment provider and you. In order
for this to be a healthy, recovery-oriented community, you must feel safe to share freely
in court and in groups. With this in mind, it is extremely important to protect each
other’s confidentiality. The golden rule of confidentiality is: What is said in group or
court, stays in group or court; and who was in group, stays in group. This means that no
one is to talk about who was in group or court and what was said in group or court.

When you are in groups or individual treatment, your counselor (treatment provider) also
must follow certain laws and ethical guidelines concerning confidentiality. The general
rule is that all communications between a treatment provider and his/her client must be
held in confidence. A formal Release of Information form will be signed by the
participant and a witness. However, there are three exceptions to the rule which you need
to know. First, treatment providers are required to report violations of Drug Court rules
to the Drug Court Team. Second, treatment providers must also notify authorities should



your treatment provider have a reasonable belief that you intend to harm yourself or you
intend to harm another person. Finally, treatment providers are mandated reporters of
child abuse which means they must contact the authorities should your treatment provider
have knowledge of abuse or neglect of children.

Federal and state laws require that your privacy be protected. In response to these
regulations, the Drug Court Team has developed policies, procedures and designated
forms for you to sign in order to guard your privacy. The Drug Court Coordinator will
review these forms with you so that you fully understand the limits of confidentiality.

Supervision

The Drug Court Case Manager will maintain frequent contact with you. Together you
will discuss what areas of your life you need assistance with. Areas of your life that may
be discussed include housing, education, employment, transportation, family and general
living needs (driver’s license, money management, etc.). You will create a case plan with
the Drug Court Case Manager and Probation Agent which will help you set and meet
your goals. Your case plan will be reviewed and updated on a regular basis so you can
see your progress and problem solve ways to meet your goals. The case plan is different
from a treatment plan. Your case plan is the plan you make with the Drug Court Case
Manager. Your treatment plan is a plan made with your treatment provider to plan your
treatment needs and goals.

Case management meetings will occur on a regular basis and frequency of the meetings
can be decreased or increased, depending on your progress in the program. Contacts will
occur during scheduled office visits, home visits, during court and include telephone
reporting as well. The Drug Court Case Manager may meet with you in the community
or at your home/workplace. These visits could be random.

There are certain changes in your life which are important, and you should share these
changes with your Probation Agent and the Drug Court Case Manager as soon as
possible. The list of the changes includes:

- Alcohol and/or Drug Abuse: ANY use of drugs and/or alcohol needs to be self-
reported as soon as possible.

- Criminal Behavior: ANY police contacts, including traffic stops, need to be
reported to the Drug Court Coordinator and probation agent as soon as possible,
no more than 72 hours after the contact was made. You must report to law
enforcement that you are a Drug Court participant.

- Prescription Medications: ANY medications prescribed for you must be reported

for verification. You need to report when you are prescribed a new medication,



when you get your prescriptions refilled and when you stop taking a medication.
ANY over the counter medication must also be reported.

- Employment: Any change in your employment status needs to be reported.

- Money Management: Any debt, fines, court costs or other financial problems
need to be reported.

- Personal Relationships: Any relationship issues or changes need to be discussed.

- Health: Any physical health or mental health issues that may affect treatment
need to be discussed.

- Residence: Any changes in address, phone number or living arrangements,
including roommate, need to be reported.

Rule of 40

The Rule of 40 was created for you to learn how you spend your time and to teach you to
be productive with your time. With the Rule of 40, we ask that you document your days,
including work hours, treatment time, school hours, community service, etc. You will
document your time on your 40-hour sheet and meeting sheet and turn in your completed
paperwork at your Drug Court appearance.

Approved activities:

Drug Court (1 hour)

AODA Treatment (group and individual)

Sponsor contact (phone and 1:1 meetings)

Support Group meetings

Step Work

Reading recovery literature (1 hour daily)

Transportation to and from support group meetings (5-hour maximum per week)
Work

Urinalysis testing (30 minutes)

Classes/School

Probation and/or Drug Court Coordinator office visits or home visits

Applying for a job (30 minutes an application)

Homework (1 hour per week for each credit taken)

Some activities must be pre-approved by the Drug Court Coordinator before you may
count them towards your Rule of 40.
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Court Supervision

Staffing is a weekly meeting prior to court that includes the entire Drug Court Team. It is
a time for the Team to review your case. Updates from the Drug Court Case Manager,
Probation Agent and any other program you are involved in will be reviewed for
progress. Based on performance, the Drug Court Team will determine next steps to take
that may be appropriate for you: rewards (incentives), treatment interventions, or
consequences (sanctions). Other changes to your case plan may be ordered by the Judge
(examples include increased drug testing, counseling, meeting attendance, reassessment,
residential treatment or intensive outpatient treatment) to help you achieve and maintain
sobriety.

You will be required to appear in court on a regular basis based on your phase in the
program. At each court hearing you will speak for yourself and you are encouraged to
ask the Judge questions or discuss matters that may impact your efforts to maintain
sobriety. The Judge may ask questions about your progress and discuss any problems you
may be having. If you are doing well, you may be rewarded with reduced program
requirements or, at times, other incentives such as movie tickets. If your progress reports
show that you are not in compliance, the Judge will discuss this with you and determine
future action, which could include a sanction in order to help you remember your goals in
the program. Sanctions can be anything from increased program requirements, to jail
custody.

During each court appearance you will be given a “Rule of 40” and "Meeting Sheet".
These documents are located in your Drug Court binder. The Rule of 40 is where you
write down a summary of your responsibilities and requirements based upon the phase
you are in. The Rule of 40 will provide space for you to document the required 40 hours
minimum of structured and approved activities. If you are not working you will need to
complete the Rule of 20/20 which means 20 of your hours must be community service. It
is your responsibility to document completion of requirements, obtain support group
signatures (on your Meeting Sheet), and follow any other instructions found in the
Manual under Phase Requirements. You must turn in your Rule of 40, Meeting Sheet and
Sponsor Journal to the Drug Court staff at every court appearance. Failure to submit your
paperwork may result in a consequence (sanction).

Court attendance is linked to your Phase status and can be decreased or increased based
on your performance. Failure to appear in court will result in a warrant being issued for
your arrest. All absences from Drug Court require prior discussion with the Drug
Court Coordinator and approval from the Drug Court Team.
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Courtroom Rules

1. Arrive at the Drug Court Office at least ten minutes before court is to begin.

2. If you need to speak with the Drug Court Team before court starts, please keep the
conversation brief.

3. Do not approach the bench unless approved by the Judge or asked by the Judge.
4. Do not sit on the counsel table or lean on the podium.

5. Please sit in the designated area of the courtroom as instructed by the Drug Court
Coordinator or other Drug Court Team member.

6. Be respectful. Address the Judge as “Your Honor” and stand when speaking to or
being addressed by the Judge.

7. Courtroom staff, Drug Court Team members and other Drug Court participants will
treat you with respect, please also address and treat them with respect.

8. Food and beverages, including gum, are not allowed in the courtroom.

9. All electronic devices, including phones, must be turned off! The use of any electronic
device during the Drug Court session is prohibited.

10. A purpose of the court session is to gain knowledge and offer support to your fellow
participants. Please refrain from having side conversations during the Drug Court session.
Unless you are speaking to the Judge, talking is unacceptable during court.

11. Please do not bring children with you to Drug Court, as they are not allowed in the
courtroom during the Drug Court session, unless previously approved by the Treatment
Team. Child care issues will not prohibit a participant from going into custody on a jail
sanction.

12. If you fail to appear for Drug Court on your assigned day, a warrant will be issued for
your arrest.

13. You are expected to be dressed in proper court room attire for your court appearance.
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Drug Court Phases

Drug Court has four phases. Each phase will encourage positive change by offering
structure and incremental progress in your recovery process. It will take a minimum of
eighteen months to move through the entire program; however, the length of time you
will spend in the program is dependent on your individual progress.

Each of the four phases consists of requirements for you to complete prior to progressing
to the next phase. You will apply to advance to the next phase and commencement by
completing an application packet. The Drug Court Case Manager will review your
individual case plan with you during your weekly office visits. The Drug Court Case
Manager will help you understand the four phases and the components needed to
successfully complete each phase.

Commencement

When you are in Phase 4 and maintaining your sobriety, you may begin to discuss
commencement with the Drug Court Coordinator. In order for the Drug Court Team to
consider you a candidate for commencement, you must successfully complete the
following:

-Successful completion of all phases of Drug Court

-Completion of the Relapse Prevention Plan

-Verified payment in full of all Drug Court program fees
-Recommendation from a collateral contact (i.e. parent, co-worker) for
commencement

The Drug Court Coordinator will review the requirements of the Relapse Prevention
Plan. You will be required to complete the plan and present it to the Drug Court Team.
The Drug Court Team will review your progress in Drug Court, Relapse Prevention Plan
and full payment of your Drug Court fees. After the review, you will either be approved
or not approved for commencement. If you are approved, a date will be set for your
commencement.
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Drug & Alcohol Testing

As a participant, you will be required to submit to frequent, random and observed (by a
trained staff member of your gender) drug and alcohol testing. The frequency of the
testing is connected with your performance in the program. UA times are as follows:
*Monday — Friday 8:00-8:30am OR 4:00-4:30pm, Winnebago County Courthouse - 415
Jackson Street Oshkosh, WI 54901 (Oshkosh residents)

*Monday-Friday 9:00-9:30am OR 4:00-4:30, Options Lab — 4000 W. Spencer Street
Appleton, WI 54914 (Neenah/Menasha residents)

*Saturday-Sunday 6:00-9:00am, Winnebago County Sheriff's Department — 4311
Jackson Street Oshkosh, WI 54901 (all Winnebago County residents)

You will be drug tested randomly throughout your entire Drug Court Program.

e You will be observed to ensure freedom from errors.

e If you miss a test, it will count as a positive (dirty) test.

e If you have a positive test in any Drug Court phase, the Judge, based on
recommendations from the Drug Court Coordinator or treatment staff, will apply
immediate sanctions which may include time in jail to help you stop your drug
using behavior.

e Upon request, the participant shall immediately deliver the requested sample. If a
sample is not produced, is not of sufficient quantity, or is adulterated in any way,
it will be treated as a positive sample for the presence of unauthorized drugs or
alcohol.

Each participant is subject to random testing for the purpose of detecting the
unauthorized use of alcohol or controlled substances under the following program:

The Drug Court Judge, the Drug Court Coordinator, the Department of Community
Corrections, the Treatment Providers, the Winnebago County Department of Human
Services, and any officer or deputy working with the authority of the Drug Court
Program may request testing of a participant at any time.

Prior to delivering the sample, the Drug Court participant will be asked whether or not
the test will be positive. If the Drug Court participant acknowledges that the test will be
positive, it will be the considered a positive test, and the test may not take place. If the
Drug Court participant indicates the test will be negative, but the test is found to be
positive, the Drug Court participant will be informed of the positive result and given an
opportunity to request a confirmation test. If the confirming test is positive, the Drug
Court participant will be assessed a fee for both positive tests and the Drug Court Judge
will be advised of the test results. The Drug Court participant will be assessed for the cost
of any positive tests.
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Rules and Expectations of Drug and Alcohol Testing
-You will be tested for the presence of drugs and/or alcohol in your system on a random

basis according to procedures established by the Drug Court Team and/or treatment
provider.

-If you are late for a test or miss a test, it will be considered a positive test for
drugs/alcohol and you may be sanctioned.

-If you fail to produce a urine specimen within 30 minutes or if the sample you provide is
not enough to be tested, it will be considered a positive test for drugs/alcohol and you
may be sanctioned.

-Your urine sample will be tested to ensure that the sample is not adulterated, tampered
with or diluted. If your urine sample is diluted, it will be considered a positive test for
drugs/alcohol and you may be sanctioned.

-If you substitute someone else’s urine for your urine or you add something to your urine
for the purpose of changing your drug/alcohol test results, it will be considered a positive
test for drugs/alcohol and you may be sanctioned.

- Participants are responsible for what goes into their body that may affect drug test
results. This includes fluids that are consumed in a quantity that results in a diluted drug
test.

** CBD oil, any and all products containing CBD oil, Hemp, and non-alcoholic
beer/wine in any form are NOT permitted.

Approved Medication List
The following over-the-counter medications may be taken without prior approval. If you
would like to take anything else that is not listed below, you must first obtain permission
from the Drug Court Coordinator. If you are prescribed a medication, you must still fill
out a medication request form. You may only take these specific medications as directed.
Keep in mind, it is your responsibility to make sure you don’t test positive. If you have
doubts, ask your pharmacist or medical provider. If you are in an inpatient treatment
facility, you must follow that facilities' policies on medications.

Pain

Ibuprofen (Advil, Motrin)
Acetaminophen (Tylenol)
Naproxen (Aleve)
Aspirin

Midol (any kind)

Cold and Flu

Comtrex Max Strength Cold
Dayquil (liquid or liquid-caps)
Alka-Seltzer Plus Cold
Robitussin
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Sinus and Congestion
Sudafed PE
Mucinex

Allergy
Sudafed PE

Benadryl Allergy
Benadryl Allergy & Cold
Claritin (NOT Claritin D!)
Loratadine

Stomach
Pepto-Bismol
Pepcid AC
Prilosec
Tagamet HB
Tums
Mylanta
Maalox
Imodium AD

Fees and Restitution

Every Drug Court participant shall pay a fee to participate in the program. Fees must be
paid in full prior to commencement.

The total cost of Drug Treatment Court is $750. You may complete community service
to reduce your fees by $250 ($10 per hour x 25 hours = $250). You must have approval
from the Drug Court Team in order to work off $250 of your fees with community
service. You may also pay the full cost of Drug Court at any time however; if you are
terminated from Drug Court your fees are not refundable.

The Drug Court Coordinator will be responsible to keep an accounting of fees paid and
community service hours completed by each participant toward their fee obligation. The
Human Service Department will also keep an accounting of fees you have paid. All fees
shall be paid by money order or cash in person, or by a credit or debit card at the office,
and shall be paid to Winnebago County Human Services/Drug Court. Your Drug Court
fees are separate from your DOC supervision fees and any court ordered monetary
obligations.
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Mentor Group

The Mentor Group is a weekly support group that you will attend every week. The group
meets Thursdays after Drug Court (11am) and later that night (6pm). The goal of the
Mentor Group is to provide a supportive environment for you and give you a chance to be
mentored by other participants and people who have more time in recovery. The Mentor
Group is a support group, not a recovery group. In this group, you will meet other
participants and discuss various ideas and topics introduced by the facilitator. The group
is a confidential and safe place. The rules of the group are established by the members of
the group and approved by the Drug Court Team. The Drug Court Case Manager will
provide you with the meeting location, date and time.
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Participant Understanding and Agreement Form

I, have received a copy of the
Winnebago County Drug Court Participant Handbook. I have read
the Winnebago County Drug Court Participant Handbook in its
entirety. I acknowledge that I understand all of the information
included in the Participant Handbook, and that I have no questions

at this time. I understand that if, at any time, I have questions
regarding my responsibilities in the Winnebago County Drug
Court Program, it is my responsibility to address these questions
with the Treatment Team.

Participant Name:

Participant Signature:

Date Signed:

Coordinator's Name:

Coordinator's Signature:

Date Signed:
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